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Quick Guide for Syncing Online Banking Transactions Manually
In this guide we hope to provide you a comprehensive set of instructions for
manually syncing SCCU Online Banking transactions to the Wave app.
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Log Into Online Banking Log into Online Banking
To access your account,

visit SCCU.com and click

‘Log In|Enroll’ at the top right
corner of the screen. Enter your
i username and password, and

[ sew then click ‘Sign In.

Forgot Username  Forgot Password

From The Home Dashboard
After logging in, select the

‘Accounts’ tab to view your
account details.

Downloading the CSV File
Once you’ve clicked on the
‘Accounts’ tab, select the ()
button to the right of the
account deposits summary.




SPACE COAST
CREDIT UNION

Your life. Your financial watchdog.

‘‘‘‘‘‘‘‘‘‘‘‘‘

nnnnnn

Witdrawl

wwwwwwwwww

nnnnn

nnnnn

uuuuuuuu

,,,,,,,,,,

Click on this icon to
navigate to Transaction
History Tab
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Click on ‘CSV’ to download the
Comma Separated Value
format report.
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Posted Transaction History
After selecting an account, your
transaction history will appear
under the ‘Posted Transactions’
section.

Download Your History
To download Transaction
History data for a specific
period, click the Export Trans-
action icon.

Ensuring Correct File Type
In the new tab that opens, input
your desired From and To dates

for the transaction history you
wish to download and select the
CSV button to download the file
in CSV format.

(Once you click ‘CSV’ the file will be downloaded to your PC and

saved in the ‘Downloads’ folder.
\After you’ve located the file, next steps will take place in the Wave app.
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Sync Your Online Banking Transactions in Wave
Now that you have your transactions file downloaded, we’re going to move on to

configuring that file in the Wave app.
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2. Upload your statement to Wave

Once you have your electronic statement downloaded to your computer, upload it to Wave using the form below.

Log into Wave

Open the Wave login page at
MY.WAVEAPPS.COM and enter
your username and

password.

Note: Based on your settings, you
may have to provide multi-factor
authentication.

From The Home Dashboard
Navigate to the ‘Transactions’
Tab on the left side bar beneath
Accounting.

Upload Statements

In the ‘Upload your statement to
Wave’ section, click on the
‘Choose File’ option. This allows

you to browse and select the
Transaction History.csv file.
Then select which account to
map to from the dropdown, or
add a new one using the + sign.
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Create a new account

:Sl!.’.!rlr._l.l for lm,lj"-_‘,:.uum' of browse the account categories. C reat i n g N ew ACCO u nts
You can skip to step 12 if you
Asset  Liabllity/Credit Card - . already have an account.
B Bank
B Cumont Asset To create a new account, select

B Fioed Assot

the 'Bank’ folder option under
the 'Asset’ tab.

Edit account

(e Creating New Accounts Contd.
Phvmosti et Next, navigate to the ‘Bank &
Cash’ folder inside the ‘Bank’
folder and select the relevant
option. (In this example, let's
select the ‘Checking Account’
option)

Asset  Lisbility/Credit Card Sl On clicking the ‘Checking Ac-
count’ option, a new window
‘Edit Account’ will appear. You
can change the account name in
this window and then click
‘Save’ option.

Curroncy *
USD - U.S. dollar v

Create a new account

Search for an account, or browse the account categol

= Bank
B Bank & Cash

« Checking Account

+ Savings Account

= Money Market Account

+ Cash Management Account
« Other Bank Account

Er Cument Assct
B Fived Assot

2. Upload your statement to Wave

Onece you have your electronic statement downloaded to your conIpurel_ upload it to Wave using the form below, = = -
Continuing With Upload

Statement’

Choosa File | Transactiistry csv Now that the account is created,
click on the ‘Upload’ button.

Payment account *

Wavelccount - @

Upload
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ﬁ CSV Import CSV Import
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T0/08/2024

To/08/2024
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oate Description Account Category
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Confirming CSV Fields
When importing your CSV file,
columns containing certain data
such as the date, amount, and
description will need to be
confirmed during import. In step
1, select the date column, in step
2, select the amounts.

Confirming CSV Fields Contd.
In step 3, map the correct
column for descriptions. And
finally for step 4, confirm your
import and select ‘Upload My
Statement.’

Final Confirmation
Once uploaded, confirm if the

transaction is mapped on the
home dashboard.

(And that’s it!

\business Members in mind!

For the time being, you’ll need to export the CSV from Online Banking and upload
it in to the Wave app every time you want to sync the data, until we are able to
configure a complete integration. Rest assured, we’re working on it with our
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